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ABSTRACT 
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in the ether booklets. (ELG) 
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YOUR 

APPEARANCE 

COUNTS 

You have probably heard the expression -that 
^*first Impressions count."' One of the things that 
maizes a .strong inpression on a. stranger is your 
appearance. The way you*lcJbk is. the first thing, a 
stranger notice^^ about you. 

It is especially important to check up on your 
appearanqe before going to a job interview. Your 
chances of getting the job are^ much better if the 
interviewer likes the way you look. In this.Iiearning 
Activity Packet yoi^^will learn how to choose the 
proper clothing for an interview, and what to wear 
to work on<?e you've gotten the job. Also included 
are some tips on your own personal grooming^ , 

• 4 . ■ 




STUDENT OBJECTIVES 




\ When you have finished this unit of ths Packet^ 
you ^hould be able to: 



I Give some hint^ op proper dress and good grooming 
.for a job interview. • . ^ ^ . 

^ ^ r , ^ 

^ liist 4 reasons, why your appearance is ^import^t. 



DREl^SlNG FOR THE INTERVIEW 
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Susan was ^ on her y^ay to an interview for a job 
as a checker in a grocery store. * Some of her friends 
•were already working there, so she thought it wpuld' • 
be pretty easy to^get the job. 

Susan glanced at her reflection in* the ^mirror 

as , she , walked out 'of the houisej ,tfer hair wag slightly 
«» ' 

^q£ly because she had not, wadlhe'd itkthe night before. 
She was wearing her good blue jeans and e halter top 
ttet was the latest style. • 



- Susan dldnVt get the job. Naturally, she was 
very disappointed. "Wl^at went- wrong?" she asked 
hjer'self . " ' ^ 

It seems that Susan had not though^ that the 
way^she looked would affect' her chances of getting 
tfhe job. In fact, h^r appearance had completely 
turned off the interviewer. ,He had remenbered that 
many fcustomers get upset when they find hairs m|xed 
in. with the cucumbers. Some even, complain to the 
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manager about the sloppy appearance of ' the checX^5::^s. 
This interviewer wasn't going to take any chances."^ ^^^^ 

Your* appearance is very important at a job 
interview because this is the first ^time your employer 
will meet you. You- will want to make a good impression 
on him. Sometimes the best qualified people are turned 
down for jobs because of their appearapQ^fat th^^nter- 
view. k 

• Another reason that your appearance 'is irtportant 
*to interviewers is €hat it reflects your personali1:y. » 
For example: * 

* i. Neat, well-fitted clothing shows that you . 
are orderly , *and that you pa/ attention to the con- 
dition and fit of your clothe§. Chances aj-fe that 

you .will treat your working equipment »(^ith the same 

n ' 

care', 

2# Good grooming shows that you havfe self- 
respect and that you care about your health. , 
3. Cleanliness shows consideration for others. 

* 7 
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It is embarrassing to your friends and co-worker^ if 
they have to stay six feet away from ^ou because you 
forgot to bathe and brush your teeth that morniijg. 

4. A normal appearance makes you mo3?fe acceptable 
t^o strangers . P^r-out clothes and an unusukl hair- 
style rhay be attractive to ybur- friends, but most 
businesses j^e dealing with, older people who are -not 
"tuned in" to the same styles. ' * ^ * 

* Interviewers are concerned about appearance 
because employees are always representatives of the 
company they work for. That means thatf customers tend 
to 'judge the entire company from their dealings with 
one enploi^e. - Let's use Susan in the grocery -store 
as an example. A^customer might notice Susan* s oiiy 
.hair and think that maybe the butcher has dirty hands, 
that the vegetable bins may not be cleaned regularly 
and that the iT\anagers just dop*t care about the con- 
dition of the food they sell. ^ ^ 

The basic key to dressing fot a job interview 



is' to look cdnservative. Conservative means quiet and 
businestlik^--nQthing flashy. This doesn*t mean'that 
► a man must always weat a suit^.and tie, or that a woman 
must* always wear a dress and heels. You should choose 

your clothing according to- the 
, ,1 type 'of job^foryhich you are_ 
, intelrviewing , 

' • If you 'are ap|>lying for 
'a job where you will be dealing 
with customers, for example, as^ 
a shoe saies;nan, it is' "a^ good 
idea for men to wear suits and for 
wofnen to wear dresses or skirts. 
This would also be proper dress for 
ar> interview for an office job. 

Casual clothes for men would 
be pants Inot iDlue jeans) and a. 
V spbrt shirt or sweater. For 




women, casual clothing refers to pant suits, skirts ^ 
and Ulouses, or nice pants with blouses or sweaters. 

•Casual" clothes would be appropriate for inter- 
views for such jobs as auto »nechanic, che'cker in a * 
|/ grocery store, truck driver, or painter. " Never wear 
work clothes such as blue jeans or overalls to a job 
interview, even if that* is what you will be wearing 
5n the job. 

Below .is a^hecklist ^f things to iVok for 
before goin^'^'^our Interview. 

-iDoka clean' and nSat^y co;nbed. 
FACE 

-neck,* face, arid ears clean* 
-teeth and mouth clean'. , 
—men — cleeri shaven or 'a 
/well-trimmed beard and mous- 
tache. 




-women — not too ^much majce-up — look natural 1 
HANDS 

-na^ils and^hands 
cleem* 

-men — n'ails shorp and neat. 

ir—nail& not too l ong/ ^'^jf^ filed/ no 



Twomenr 



chipped' polish 




CBOTHING , . . 

-style conservative (not too dressy* or too cakual) 
-fits well. 

-clean and neat, no wrinkles. x- . 

-zippers zipped, no buttons missdng. . T"^ ^ 

I - • 

-no wild or clashing colors. 

-women^no slips or bra straps showj^j^. ' * 
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-shoes clean or polished, not run-down looking, 
-men — dark socks, no holes. 

-women — neat stockings, no holes or runs, legs 
shaven. 

-.12 
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ACCESSORIES 



rmen — tie conservative*, not too many objects in pockets 
-women — not too much jewelry, light cologne. \ 

Of course, there. ar^ some job interviews w\gre^ 
these guidelines don'^' fit. For ex:aii^)le7 if you are- 
api^lying for^a job as a sales person in a very fashion- 
able clothing store, -you would' Weuit to wear the most 
stylish clothes you have. 
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Another part of your appearemce is your posture . 
Posture is the way you hold yourself when you stand, 
walk or sit. Whei) you stcuid, hold your head cuid neek 
high, keep your shoulders straight and your stomach in. 
'Sit up straight and keep your legs together. If you 
sit and* stand tall and straight, your clothes* will 
look better and you will feel better — no aching back 
or "tired blood,.** If- yoii slouch in your chair, t^e 
interviewer may think you are falling asleep! 

Another pointer fOr looking good and feeling good 
is getting enough rest. Try to get 8 hojjrs of slee^ 

5 
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in thQ morning. • ^ 

Eating the right foods according to a> daily 
schfedule' also affects how you look and feel. Meals 
that^nclUde fruits*^ and vegetables will give you 
more energy aaid health than poppirib a vitamin pill 
every nornirilg. Three meals a day, w\tfiout snacks will 
help' keep your weight down, so that you will stay in 
shape. Although coffee breaks are welcome on a rough' 
day^ the time is better used to "freshen up^" (wash- 
ing your hands, combi'hg your hair or straightening 
your tie), than to grab a qu?!ck candy bar^^ Remember , 



too that candy and, sweets are bad for your* teeth. 

FOR WOMEN ONLY l ffever try to look sexy on an 
interview. Thi^ means no low necklines, short skirts 
or tight sweaters. The interviewer may hire, you as ^ 
his secretary for re^Son^ other than your typii^g 
' ability. n ^ ^ * 



Below are some \ Learning Activities that deal with goo^ 
grooming. Do all of these activities. Then, go on tp 
C^ck Your Know3>edge. 



LBARNIMQ ACTIVITIfiS 

> 

1. Writd down the type of clothes you can wear 
to an interview for each of the^f oilowing job^: (Answers 
will be either business, casual,* or work clothes, 

a. Secretary ' ^ - ^ 

b. Carpenter / 

c. ^hoe Salesman 

d. Truck Driver • ' 

■■ \ 
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2. For each tHe.^fol lowing pictixres, tell what 
is wrong with what the person i4 wearing to a job inter- 
view. If there is nothing wrong, •just'.write "nothing. •' 



Y. 




3. PUZZLE: (Get a copy from your teacher.) See. 
if you can firidvl2 paifts of your appearance that you 
should check before go.ing to a job interview. These 
.are the Words to look for: HAIR, FAC?, TEETH, HANDS, 
NAILS, CLOTHES, SHOES, JtEWELRY, ,TIE, CLEAN, POSTURE, J 
CONSERVATIVE. 
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V^CHBCK YOUR KNOWLEDGE 

!• Give 3 reasons why your appearance is . , 
important at a job interview. ^ 

2* Anothei word for quiet *and businesslike is 



3« Your [ is the way you /hol^ 

yourself when you stand, .walk or sit, • ' • 

List 3 things about your clothing that you * 

should check before going to you^ interview. ■ ^ 

/ 



Check your answers With the teacher, 1^ you had 
trouble with any of the questions, or, if you want 
more practice^ do the Alternate Activity. » 



ALTERNATE ACTIVITIES 

1. Give oilej or two hints on proper interview * 
appearance for each of the followingt 

Hair, face, hands, clotl^j^lg, fdotwear, accessories. 

V -1/7 . 



^STUDENT OBJECTIVES 



After you have read, this section of the Packet, 



you should be able to 

YOUR APPEA 
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Describe different stales of dress for different 
types of jobs. 

List some examples/ of good grooming, 

km 



CE ON THE JOB 



Don't ever think that just because you teve a. 

jbb,^you can stop worrying about your appearance, 

Hdw you look on the job is just as important as how 

you look for an interview, arK^ for the same reasons 
^ - * i 

(see Unit 1), ^ 

v^' ■ 

The beat clues to the^pyoper .dress for your job 
can come from your co-workers. If the other people 
^in your typing pool wear slacks .to^orki ±heij jou' can 
do the Bame, If all the salesmen in your department 
wear .ties, then you should too. Never use your boss 
as an example of the proper dress oode. In some 



offices, the bo^s will wear golf shorts, but will, 
expect his junior executives to wear suits or dresses 

Here Are some general suggestions for proper 
dressing in different types x^f jobs. 
Office Jobs ; Dress codes in offices may rang«^rom 
the very casual (blue jeans) to the very formal <^ 
(jacket, and tie), E,g,, many professionals such a's 
lawyers, require of f ice workers to dress fbrma«lly« ^ 
However, there are also many<^law firms that like to 
.impress^' the clients as "liberal" and up-to-date. 
They may encourage thdir employees to wear sportl^ 



shirts or casual slacTcs, But/ before you show.iCip for- 
woirk in casual clothing^ check €o -see if the office 



has a formal dr^ss code. • Jf there 
.is,, none/ then your best bet in an 
office is to follow the exanple 
of your co-workers • ^ * - 
s ^l^ep Jobs t In a 'sales- job you 
^must be even more careful, about your 
appearance than in alraost'.ajfiy other 
job. If a customer is turned off 
by the salesman, he probably . i 
will^ not buy the product. 
Often you must dress in a stylfe, 
that will j>lease your customers* If 
you 'are selling shoes in a fashion- 
able store, your clothes should be 
stylish. However, if most Df your 
shoe custoiners are elderly people, 
you would want to dress ' 
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conservatively. *. 
' Outdoors or Dirty Jobs : If your work is gcjng to' be 
• dir>^,>r messy, it is wise to wear clotKes that will 
^ (not be ruined if they ape soiled. Blue jeans', ^rk 
sh^irt's', and sneakers are good things ..to wear on 

construction or farm jobs, 6^ when ^ 
worklhg with machines. You should ^ 
always starrt each workday with a 
Vlean set of clolibing, no matter how 
dirty you wilT be by 
the end of the day. 
Uniform^ ; Many jobs, 
such as that of waiter, 
doctor's office recep- 

ionist, or beauty 
operator, recjuire uni- 
forms • You may have two 
or mo re un if o^s , that 
you will have one to use while the other 

^ . 9 
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4 

^' is being washed. In any case, you should always 

staort your day 'with a clean, fresh \miforrap Don't 
^ forget the shoes ax^ hat that .may be a part of the 

uniforn*-- they should also be clean and in good .con- 

dition. ' 
^ You may have notice^, that, often, .your appear- 

ance^n the job 'depends on what kind b^Job you have. 

Most jobs have something about them that^d.11 affect ^ 

^ . " r 

the way -you dress for work. For example, typists 

should Jceep thpir fingernails slx^rt. Long nails 

> y 

malce It hard to type. well and are likely to be broken , 
•on the typewriter. Also, typists should never wear 
dangling jewelry, such a3 charm bracelets. Many a 
^^pi^t has broken^ theVihain'^on a necklace or' brace- 
let after it has gotten tangled up in the typewriter 
keyfe, ^ ' 

You shoul^ also keep the weather in mind whpn 
^^you dress for work. Wear sf coat whetJ^it^'s cold and 
carry an ui*>rella when it's raining. 'If you work 
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outdoors, these, pointers are even more i|nportant. 
Staying ^healthy, means that you will be abseirt: from 
work less often — which is something your boss will ^ 
notice^ • 

Once you have- gotten used to the' Wy people 

! ■ ' . ■ > ^ 

dress at your^ob, you will know how to dress appro- 
priately. But your appearance doesn't stop with what 
you are wearing. You must also check . 
up- on your personal grooming. 

Many hints for good gropming 
were given'^in the first unit of 
this Packet. These hints apply 
to your everyday ^grooming as 
well a^ "sprucing up"* for a job 
interview. . ' 

Cleanline'ss is the 'first word 

in. good gtooming. Wash your hair regularly so that it 
will never look oily when you go to^work^ Regular 
washing also helps control dandruff prdbleme. ' A daily 

10 
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bath or shov/er an9 brushing your 
te^th should' become habits. And 
use deodorantl Yoi:^ can't count 
on perfume •.6r after-shave lotion 
to cover up for you. . , 

Neatness is another liey to 

— ' — 

good grooming: * Your hairstyle should^ 
be casual and stylis^. ^^In some jobs 'yo^ "lay find 
that it is^. easier or more comfortable to- keep your 
hair sliort. "For example, if your summer job is. 
mowing lawns^ you 4nay find that long hair is not ohly 
IxJt but can.be a real hassle when it keeps falling^ 
into your eyes. Waiters hnd waitresses who have long 
hair often ^aast use a hair net. Whether you wear a 
net or cut your hair short, the important thing is 
that you be neaet^^, 

Nsv.er w4ar torn clothes, socKs with holes, or 
stocking^ with rura. Wbroen should ^keepar^-^tra pair 
of hose handy in cSse of such emerg^licies. Even if 
you are working on a construction job where it "'is 
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quite pos6ib]Le that your shirt, may get Tippedy you . 
should start each day with clothes ,that*^are in good 
shape. If you take care of your clothes, thei^ will 
look better and last* longer. Set aside *a certain time 
each weelcttB Qo your laundiry, and- take nonwashables 
.(check the labels) to the dry cleaners .regularly. 
Unless all, your clothes are pSrmanent press,' i^ Should 
iron them before you wear them* This way you'll start 
each day lookiyig fresh and neat. Sew on loose buttons 
before you'lose them and fix any ^ hems that are falling 
down, these smg^l repairs takis little .time and make a 
big difference in hoW* your clothes look ^xS how long 
they will last. . ^ 



Below are some Learning Activities that deal with good 
gr,oomin4 on tl« job. Do two of the three activities. 
Ofhen go on to Check Your .Knowledge » 



LEARNING ACTiVITIBS 

' 1. Below is a list of workers-. Write ^ short 



description of what each worker shouLja Wear on the 
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• a. 'secretary 

b. fai:m worker ♦ 
cS salesman 

d. lawn mower 

e. nurse 

2\ Oq through magazines and cut out pictures 
showing proper dress for the 5 types of jobs in #1 
above. . . 

, • 3. Below are some sentences about good groom- 
ing. " Each sentence has one or two scrambled words. 
Unscramble the words to complete the sentiences. (Get 
a worXsheet from your teacher (a) eelnsclnais 
is the first word in good grooming, (b) setnenas" 
is another key to good grooming. A waitress with 
long hair may have to wear a (c) hira tne . (dl 
eeofrum can not take the place of a daily bath. 
A (e) avdil h^t or (f ) hoeswr should become* a 
habit. Always make sure that you use (g) ntdddoora ^ 

VCHBCK YOUR KNOWLEDGE 

1 . Write Trvie or False for each of the follow- 
ing statements. * 

26' 



How you look on the job is not as important 

as how you look for an interview. 

B. TheJi^est clues to the proper dress for your 

*job can come, from your co-workers. ' i 

• C. It iq okay to wear dirty clothes to work if 

* 4, 

you are an auto' mechanic. 

Washing your 'hair often helps to keep it - 
clean and free of dandruffl ^^^^ 

E. beodorant is not necessary if you xise a lot 
, of perfume or af ter-sjave lotion. 

2* Use the information in both Units 1 and 2\of 
thifei Packet to list _4 examples of good grooming habits, 

9. Write a short description of what you would 
probably we^ to wofk if you weret ^ 

a. a receptionist in a very old, '"established" 
(that is, formal and conservative) l^w firm. 

b. a plumber. ' \. 

^ c. a furniture salesman. 

■ 12 
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4* To the right' is a picture of Sally, a cashier, 
What is wxrong with the way she's dressed? List yo\ir 
answers cfn a ^^parate sheet of paper. 

Check your answers with your teacher. If you had 
troubie with any of the questions, or, if^ou choose, 
you may do the Alternate Activities. 

altbUnatb activities 

Go to a large department store. Walk through 3 
different departments (for examplex jewelry, women's 
clothing, hardware, fxiruiture, etc.) and write down a 
description of how one salesper'son' in each department 
looks. See i£ you can point out some of the things 
that help each^ person fit into his or her sales 
department. 0n6 example would be a very attractive 
woman with a wellrstyled hairdo and tasteful makjs-up 
working in the cosmetics department. 



You have completed this Packet, tt would be a good 
idea , to review the Packet before taking the final 
examination. 
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Answers to. ^ 

LBARNING ACTlVlTIBS 

!• a. business 
b» casua,!^ 

c. business ^ 
.d, * casual 

2. a. Clothes are too flashy and shirt and 

pants clash, 

b. Teased hair and heavy make-up are 
unacceptable for a job interview. 

c. Jeans and. torn Jr shirt are unacceptable 
for a job interview, • 

d. Nothing, ' ^ • 

3. See page IC for. Puzzle Worksheet dTtto 
and answer sheet. 

•r 

/ 

1. a. Sec5i:etary: can range from casual * 
to very formal clothing/ depending^ 
upon ^the preferences of the company,, 
"b. Farm worker: clean work clothes 

such as blue jeans, work shirt, and 
sneakers. 

X ^ o. Salesman: depending upon what he 
is selling ahd who he is selling 
to, clothing can range from styAish 
to conservative. Important point 
is* that clothing be neat and . 
attractive. 

d. Lawn niower: clean work clothes. 

e. Nurse: a clean, ^ fresh uniform, 
along with the hat and shg>es ;that ' 

^^go with it^. • ' ^ * * 

3. See page 4D for Scrarrbled Word^ Worksheet 
ditto and answer sheet. 
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y Answers to [ < 

V CHB0C YOUR KNOWLkOGB 

1. Can be any 3 of the following: 

> %^ 

-Shows the interviewer that your thliiking * 

is orderly. ' " / 

-Shows that you have self-respect. 
-Inflicates that you have consideration for 
pothers. . - 

/ -Makes you more acceptable to strangers. 
-Indicates that you will treat your work- 
ing eqi^ipment with care. * 

2. Conservative* 

\ 1 



3. Posture. 

4. Can be any 3 of the following: 

. -Check to see that clothing is clean. 
-Make sure clothing' fits well. 
-See that all details are in place, 

such efs zippers being zipped, straps, and 

slips out of sight. 
-Make sure that all colors match. 
-Be sxare that clothing is conservative. 

1. A-. False * 

B. True 

C. False 

D . True 

E. False 



^4A 
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Answers to 



v^cHBCK Yoye KNoywi 

2. Can be any 4 exanples of good grooming 
habits., Possible answers: 

-Dress neatly anfl conservatively, 
-Dress in a way ttet 'is appropriate for 

the kind of job you are applying tor ^ 

or working' in. 
-Kees hands^ clothes^ footwear^ hair^ ' 
\^ and face clean and well-maintained. 
' •Shower or bathe regularly, ' 
-Practice good posture, 
-Try to get proper rqst. ^ 
-Eat ^he- right foods. 
-Use a deodorant regularly; 
-Brush teeth after every me^ 

3. a, (Conservative^ formal dlothing, such 

as a Jacket and tie. For women: a 
* dress*and heels. * 
b. Work clothes, such as blue jecins^ * 
work shirt and sneakers. 
\ c. Can range from conservative to 

formal, depejiding upoo-the product 
and the kind of* customer. Importa^it 
point is to be neat and presentable. 
^ Might wear at tie and sports jacket, 

.» , "to 

4. ^ -Slip showing ^ 

-Excessive jewelry 
-Heavy make-up 

-Poor posture • ,t 

-P&tched dres3 V 
-No shoes 
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^ Answers to 

ALTBRNATB ACTIVITIBS 

1*" ' Answer ksitji be a^^ 2 points under each^/ 
- category: 

Bair, -clean ' • 

-neatly coabeA *^ 
- » * \ ' 

Face -neck,, fade,^ ears clean 

-teeth and mouth clean 

-mens dlean shaven 

-women: moderate mate-up 

^Hattds -nailer 9n^i^ hands clean 
^ -ma:/ nails short 

» -^womens npt too long/ polish not cMpped 
" - ^ • 
Clothing -^naervative style 
: ^ ^ -good fit 

c^ean and jieat 
^ details (zippers, slip, strapoy 

. In, place ^ ^ 

• -matching colors' 

Footwear ^^lean, polished 

^ . - -socks witfamt holes , , 

'-stQcUngs neat, no holes or runs 

Acoessoiries -men: ^conservative t:ie, 
unclmitered pockets 
" -w*3men: light^ cologne, moderate 

% amount-of jewelry , 



Final examination and jinsiiers can be found on 
page s 4£ and ^ ■ 



4B 

3G 



ERIC 



Answers to 
jarniVig Activity #3' 
^ jzle Worksheet * 
Pag^ 1, Packet 4 
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Learning Activity #3 
Puzzle Worksheet 
Page 1 , Packet 4' 



3. PUZZLE: See if you can find 12 parts of your appearance 

that you.. should check before going to a job inter- 

f - view. These are the, words to look for: HAIR# 

* / * 

i-ACE, TEETH, HANDS, NAILS, CLOTHSS, gpOES, JEWELRSf, 
TIE, CLEAN, POSTURE, CONSERVATIVE. 
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Answers to . 
Learning Activity #3 
Scrarrbled Words Worksheet 
"Page 12^ Packet 4 



3. a« ^ cleanliness 
'fatness 

c. hair net, 

d. perfume 

e. daily bath* 
/•c^ shomr 

g« deodorant 



ERLC 
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Learning Activity^ #3^ 
Scrarrbled Words Worksheet 
Page 12, Packet 4 



3. Below are sonie Sentences about good grooming. Each 
sentence has one or two scranbled words. Unscranble the 
words to conjplete the senSMces. 

(a) eelnsclnais is the first word in good grooming. 

(b) setnenas ^ is another key to good grooming. A ^ 
waitress with long\liair "may have to wear a (c)t hira 



tne . (d) eepfrum can not take the place of a daily 



bath. ,A te) ^y^i^ habt ,or (f^ hoeswr should become 



a hal^itJ Always make sure that you* use (g) y nteddoora , * * 
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Answers to 
Pinal Exam 
Packet 4 
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Final Exam 
\ PackeJ, 4 ^ 

In tte following multiple choice questions, circle the 

leifter in front of thfe correct answer. ^ 

1. Suppose ybu are a used car salesman^. Which of the following 
is proper dress for your job? .^^ 

a, blue jeans and work shirt 
' b, sport shirt and tie 

c. overalls 

d, tuxedo - - 

2. Suppose you are a salesperson in the shoe store at the local 
shopping center*. Wl^cl^ of these would be prd'per -to wear? There 
may be more than one answer, 

a. blue jeans and faded ' T-shirt ' 

b, -- jacket and tie 

c, hot pants and halter top 

d. pants suit ^ 

3. Which of the fallowing would you not wear if you were a 
typist? 



a. skirt and blouse 
ba high heeled shoes 



1 



{#3 continued on 





Answers to 
Final Exam 
Packet 4 



4« Can be ary 3 of thd followings 

•Shows the interviewer that your 
thinking i^ orderly. 
-Shows that you hav^e self-respect. 
» -Indicates that' you have consideration . 
for others.' 

-Is a sign that you will be more 
acceptable to strangers. 

-Indicates that you ta3ce care of your- 
self and will probably t2*e care of 
your work equipment. * 

Posturex the way you hold yourself 
when you stand, walk, or sit. 
Importance: good posture will help - 
you to have a good appearance while 
you are on an interview. Your clothes 
will look better and you. will look like 
you are wide a^ke. 

iS.^ Answer can be any 3 jobs which require 
^ uniform; Examples s o 

waitress, nurse, policeman,^ chef , 
dental assi^ant. 

' * 1 . 

' 7. can be any 4 examples of good grooming. 
Possible answers t ^ 

-Dress neatly and conservatively. 
-Dress apsaropr lately for interviej^r 

-Keep hands, clothss, footwear, hair, 
etc* clean and well maintained. 
-Practice good posture. 
•-Try to get proper rest. 
-Bat healthy foods. 
-Use a deodorant regularly. 
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Final Exain\^ 
Pacljeb 4 

c# long, string of peaxfls x , 

txirtleneclc swater * V r 

4, List 3 reasons wl^ your appearance is important for a job 
interviewo , • 

5. Define posture and explainX^ty good posture is important 
'at an interview. i 



6. List 3 types of jobs that might require uniforms to be 
J worn. \ 



N 



7. Give 4 hints for good grooming. ' 
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